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If you have not created a Login.gov account,
stop here. Return to this document after you
have completed this essential task.

To create a Login.gov account:
https://login.gov/create-an-account/

If you have not created an ARPA file for your
city, now is the time to take this step.

This folder should include a printout of your
2022 ARPA report that will help you as a
guide to report for 2023.

Your ARPA folder
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https://login.gov/create-an-account/

Step 1: Designating Roles

Treasury Compliance Portal
Designating Roles

Treasury’s Compliance Portal: https://portal.treasury.gov/compliance
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https://portal.treasury.gov/compliance

BEFORE completing your Project and Expenditure Report, you must have already:

* Logged into Treasury’s Portal using your Login.gov account. If you don’t have one, then create one.

» Designate your key roles (Account Administrator, Point of Contact for Reporting, and Authorized

Representative for Reporting — it is important that you understand the capabilities and
responsibilities of each role)

Special thanks to the Vermont League of Cities and Towns the Arkansas League of Municipalities who
developed and informed many of the slides that follow; and to Floyd Jones, Town Clerk, Town of Sharpsburg,
Georgia, who generously shared his time, patience, and portal screens, with GMA to use in the materials

that follow.
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https://login.gov/create-an-account/
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Account-Administrator%22-role-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Point-of-Contact-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?

Click here

To designate roles, select the “hamburger” (menu) icon at the top of the page.

O

State, Local and
Tribal Support

Compliance

Introduction

Compliance Reports

2 Treasury COVID-19 Relief Hub

Welcome to the Treasury Programs supporting State, Territory, Tribal, and Local Government as part

of the 2021 American Rescue Plan.
Help/C¢
Depending on if you are a state, territory, local, or Tribal government, you will be eligible for different programs. Information regarding the various funds follows.

assistar
and other q

Covid Relie

Compliance Process

You now have a login and 24/7 access to this portal. You have two options while working on your compliance report(s) - save your progress or submit the submission. If
you save, you can return and edit information as needed. To resume working on a draft submission, click on “Compliance Reports” using the navigation to the left of the
page. This will bring you to your list of compliance reports, click “Provide Information” to continue the process.

State and Local Fiscal Recovery Funds (SLFRF)
$350 billion available for state, territory, Tribal, and local governments to support the public health response and lay the foundation for a strong and equitable
economic recovery.

Emergency Rental Assistance (ERA)

$21.6 billion available for state, territory, and local governments to assist households that are unable to pay rent and utilities.

Homeowner Assistance Fund (HAF)
Nearly $10 billion available for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeowners.

Ready to get started? Click "Go to your reports"” below.




After clicking the “hamburger” icon, select “Account” from the sidebar menu.

x
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Click here ‘E

Your city name will appear here in blue text




Your entity should appear under “Account Name.” Select it.
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Click here —}* B

Your city name will appear here in blue text




Select “Certification” from the sidebar menu.
If you are the Account Administrator, enter your name in the box provided and select “Submit.”

b 2 Treasury COVID-19 Relief Hub .

Introduction Official Certification of Authorization

CI ic k h e re - I Certification | certify that | am suthorized by the reciplent/grantee to submit the above names of individuals, who are authorized to act on behalf of the recipient in the roles identified above for purposes of reporting on its award under the program. | acknowledge that any

materially false, hictitious. fraudulent statement, or representation [or concealment or omission of a material fact) may be punishable by fine or imprisonment or both under the False Statements Accountability Act of 1994, as amended 18 LLS.C. § 1001, and also may

2 i subject me to civil penalties and administrative remedies for false claims or otherwise (including under to 31 U.S.C. §6 3729 and 3730).
Designation Form

Signature of Account Administrator [ Type name/signature equivalent]:

J Penny Jones

Click here mm) | EEE



https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Account-Administrator%22-role-in-Treasury's-Portal?

After certifying, select “Designation Form” from the sidebar menu. On this page, you will be able to assign the three
roles: Account Administrator, Authorized Representative for Reporting and Point of Contact for Reporting.

TIP: GMA encourages every city to assign 2-3 city officials to each user role. Be sure to save the list of individuals
assigned to user roles, including name, title, phone, and email, in your city’s ARPA folder.

ARPA
e

D Treasury COVID-19 Relief Hub

Introduction Designation of Account Administrator, Point of Contact for Reporting. and Authorized Representative for Reporting
Certification Please provide contact information for up to three individual{s) whe will serve in the following roles for your program award

Click here mmmmp | o= e Your ARPA folder

3) Authorized Representative for Reporting

Anindividual may serve in one or mone roles.

Please provide the designees for the program award only, a5 listed in the introductony emasl note.

Please select "complete” after you have provided the contact information for all desipnees

Please note: you can save the fillable form and retumn to it later using the ink in the email note

Please direct any questions to the email included in the email bax related to your program. Piease include *POCs for Reporting” in the subject of your email note.

Salutation Title Program-Roles

[F - SLFRF - Paint 9! Contact for Reparting y | SLFRF-Account Admintrator 3
rst Name iy

Middle Nama Email P =~

hFY 4 # Entitv/Dreanization

Click “Complete”
after each entry mmmmp



https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Account-Administrator%22-role-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Point-of-Contact-for-Reporting%22-in-Treasury's-Portal?

Once you have completed designating roles* to all the appropriate people, select “Go Back to the Introduction.”
If you go in and edit yourself, be sure that the “Account Administrator” role also moves over.

2 Treasury COVID-19 Relief Hub

Introduction Designation of Account Administrator, Point of Contact for Reporting, and Authorized Representative for Reparting

Certification Plesse provide contact information for up to thres individual(s) who will serve in the following roles for your program sward
1) Account Administrator
2] Point of Cantact for Reporting
3) Authorized Representative for Reporting

Designation Form

An individual may serve in one or mone roles.

Plegse provide the designees for the program award only, 35 listed inthe introductony email note.
Please select "complete” after you have provided the contact information for all designees.
Piease note: you can save the fillsble form and return to it later using the link in the email note.

Please direct any questions to the email included in the email bax related to your program. Please indude "POCs for Reporting” in the subject of your emal note.

Salutation Title Program-Roles
[ -tione- | |
- SLFRF - Account Admenistrator
First Mame Phone » -
I | I SLFRF - Point of Contact for Reporting
4 -

Last Name Hame of Entity/Organization

l
I ||
|

Middie Mame Email
| SLFRF - Authorized Representative for Reporting

Suffix

e

Name v | Title ~ | Phone v | Email v  Roles w

SLFRF - Account Administrator;SLFRF - Authorized Representative

Click here

* There is system latency in the portal. If you do not immediately see new roles showing, refresh your screen and they should appear. 1


https://www.vlct.org/faq/what-account-administrator-role-treasurys-portal

Problems Designating Roles?

* You will need to submit a help ticket to Treasury at: slfrf@treasury.gov and COVIDRelieflITSupport@treasury.gov

* Include the following in the body of your email to Treasury:
* City of , Georgia
* UEl number
* Federal Tax Identification Number

“Hello Treasury, | am the (Mayor, City clerk, etc.) for the City of , Georgia

(Sample detailed description of problem you need help with):
The email you have for the City’s Account Administrator is mayor@ .com. We are unable to access
Treasury’s reporting portal using this account. Please reset our Account Administrator as indicated below ASAP so
we can make our ARPA filing by 4/30/2023 as required. The individual below is currently registered in Login.gov and
will need to be set as Account Administrator.

name:

title:

4

email:

GMA Tip: Treasury needs as much detail as possible to find you in their system. They do not know Jackson, Georgia
from Jackson, Mississippi. Be sure to provide your identifying numbers and let them know you’re from Georgia!


mailto:slfrf@treasury.gov
mailto:COVIDReliefITSupport@treasury.gov
mailto:mayor@cityofbacontonga.com
https://hyperlink.services.treasury.gov/agency.do?origin=https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fLogin.gov&c=E,1,3sLLTktB4kTchw4vqQebfaaiDDRP4YWok9UVfCw0AXnIIb1hpbIGLcu8FFPhZlxU1A8Mwu3qv8gZlAJNGMgPA9m0c4j_Rp20X7R9BXxSM2e3&typo=1&ancr_add=1

OPENING NOTES from GMA:

GMA urges all NEU cities to report ARPA obligations and
expenditures using the Revenue Replacement Expenditure Category
6.1, regardless of how you are using your funds. By selecting this
option, you DO NOT have to submit subrecipient data or bulk
uploads.

Whether or not you have expenses/ obligations to report this year,
GMA urges all NEU cities to select the Standard Allowance for
Revenue Replacement for the full amount of your award. This
allows maximum flexibility for uses of funds and reporting.




Treasury’s Compliance Portal

2023 Project and Expenditure Report

For No ARPA Funds Expended
April 1, 2022 — March 31, 2023

Treasury’s Compliance Portal: https://portal.treasury.gov/compliance
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https://portal.treasury.gov/compliance

Select “Compliance Reports” from the sidebar menu or click “Go to My Reports” in the lower part of the page.

> Treasury COVID-19 Relief Hub

Click here

Introduction

Complance Reports

Welcome to the Treasury Programs supporting State, Territory, Tribal, and Local

Government as part of the 2021 American Rescue Plan. e

“w Help
Depending on if you are a state, territory, local, or Tribal government, you will ba eligible for different
programs. Information regarding the various funds follows:

For assistance on your
submission and other
gueslions, coniact
Covid IT Reliel Suppon

Compliance Process

You now have a login and 24/T access (o this portal. You have two options while working on your “ Legend

compliance report(s) — save your progress or submit the submission. If you save_ you can retumn and

edit information as needed. To resume working on a draft submission, chick on “Comphance Reports”

using the navigation to the left of the page. This will bring you to your list of compliance reporns, dick
Provide Information” to continue the process

Prowide infarmation

State and Local Fiscal Recovery Funds (SLFRF)
£350 billion available for slate, territory, Tribal, and local governments to support the public haalth L
responsa and lay the foundation for a strong and aquatable economic recovery

Emergency Rental Assistance |ERA}
$21 6 billion available for state termitory, and local governmenls o assist households that are unable 1o
pay rent and utilihies

Homeowner Assistance Fund (HAF)
Mearly $10 billion available for stale, teritory, and Tribal governments to provide relief for our country’s
maost vulnerable homeowners

Ready to get started? Chck "Go to your reperis™ below,

.|| < Or click here
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You will arrive at the “My Compliance Reports” page.
Look for the “SLFRF Compliance Reports” section.
You will see a Project and Expenditure Report for 2023 with a Status of “Draft.” Next to it is a blue pencil icon —click it.

Treasury COVID-19 Relief Hub

State, Local and
Tril Support

Compli

Report Mame

Introduction
MEQATS - HEU
Agreemants and

Compliance Reports Supporting Docs

AROETS - PRE
Report - 2023

ARSI PRl
Repart-01 2022

Yizis hared A DR, Feerm

Report Type

My compliance reports

SLFRF compliance reports

CFDA Mo

MNEL Agreamerts

and Supgorting

Do

m o

CLITHENES

Report Perkod

SLFRF Information and/or Document Requests

Deadline

Status

& a7

7

Prowide Inform... | Download

Click here

P Hice

~ Help
For assistance on your
submission and othar

questions, contact
Cowd IT Relief Support

“w Legend

Provide Information
a View

Download

Request Extensior




You will arrive at the “Introduction and Bulk Upload Templates” page.
From the sidebar menu, find “Recipient Profile” and select it.

Please note the box outlined in red on the right side of the screen. It contains details for your entity, including your total ARPA
award amount (all funds received to date) at the bottom under “Allocation Amount.”

A

—_—

Introduction/Bulk
Templates

Click here M

Project Overview

Recipient Specific

Certification

Treasury COVID-19 Relief Hub

Introduction and Bulk Upload Templates

SLFRF recipients will complete the required sections of the Project and Expenditure Report using the
left navigation bar to complete the relevant sections.

Use the following link to access the 'User Guide' for a reference.

User Guide

Bulk Uploads

SLFRF recipients may choose to provide the data required by the Project and Expenditure Report
using the bulk upload process. The following five (5) components allow the bulk upload process:

* Project

» Subrecipient/Beneficiary/Contractor

* Subaward/Direct Payment

= Expenditure

* Tax Offset Provision

Expenditure Category Requirements and Bulk File Upload
Expenditure Categories must be used to categorize each project as noted in the Reporting Guidance.

Certain Expenditure Categories will require programmatic data, in addition to project standard
information. Recipients have the option of entering data manually or utilizing the bulk file upload
capability. Please note each Expenditure Cateqory is aligned to a unique bulk file upload template. You

et

mF e s

i b el o ]
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Recipient Profile + Hedp
Plaase vedily thal you are an aullvonzed uger of e prime recpienl and confim e accuracy of your Lages
organizalion's program prafile - Heaord Datala
o . Recipient Information b
You will arrive at the _ _
UEle 123454 7A000 Acdrese PO Boog 331
o . H 14 Eagart
Recipient Profile” page. ses 1
@ ity N MLC External Testers Acdres 3@ 111 '/::
. “ . . Cerpiia Typed Metro City or Counfy City Kotrsbus
Review the “Recipient s
H 124 H e RS o aerrEs
Information” section to
Flscalvear End Diate Tiprto ool |

ensure it contains the correct
information and then enter

the required fields. bt
that ane allocated kess than

Click “Save” when done and
then select “Project
Overview” from the sidebar N
menu.

Point of Contact List

Mare Ticim Pacns Erai Bciax




You will arrive at the “Recipient Profile” page. Review the “Recipient Information” section to ensure it contains the correct
information and then enter the required fields. Click “Save” when done and then select “Project Overview” from the sidebar
menu.

[} Relief Huh F Y
A u Dyaift
Recipient Profile T
Report information
Please verify that you are an authorized user of the prime recipient and confirm the accuracy of your organization's program profile.
Recipient Information ]
Introduct ion B . t¥rp
Tarplartet UEI Addrocce POBex85 Project and Expenditure Report
After saving Address 20 D
TIN Annual March 2022
1 F
click here Address 30
Legal Entity Name Citye - Naperting evioc St Ot
3312021
2. = REporTing Fariod E C
Zip+rig 0000
o . Db ina
CFDA No. Reporting Tiere Tier 5. Metropolitan cities 473073027 11:59 BM
Robcigiant Spacithe and counties with a

population below 250,000

Fiscal Year End Date :
residents that are allocated _

less than $10 million in
SLFRF funding, and MNEUs
that are allocated less than

Enter the fiscal year end $10 million in SLFRF
. . . . fundin,
date for your jurisdiction e

*Is the Reciplent Registered in SAMGo?
| Yes -]

Click here when done ‘l [ s




On the “Project Overview” page, you will find the “No Projects Verification” section. It contains the question “Does your
jurisdiction have projects to report as of this reporting period?” Select “My jurisdiction does NOT have projects to report,”
provide a written explanation (sample language below), hit “Save” and select “Recipient Specific” from the sidebar menu.

Aald Projects Add SubrecipisntsBeneficiaries Contractors Add Subswards Direct Payments Add Expenditure]s)

Project Overview
Reciplents are reguired to enter projects funded through SLFRF funds as part of their Project and Expenditure Report. Projects can be entered, viewed. and updated from this screen

All projects, regardiess of Expenditure Categon ire aset of "standard” data felds. Some of thesa felds, such as project name and project 1D, are static and do not change across reporting periods. Other fields,

such as status of completion and total obligations, will change across reporting periods.

Mote: Bulk Uplead templates will appear once you have selected the Project Expenditure Category

Due to the expansion of Expenditure Categories (ECs) and additional required fields effective for the April 2022 reporting cycle, the project status indicator on the My Projects screen will display a yellow
warning for previeushy submitted projects until the project expenditure category Is confirmed and the additional programmatic is provided for all projects. Users can change a project’s EC by clicking the
project status indicator in the My Projects list and selecting the new EC. To confirm and save a project’s EC, click the save project from the bottom right. Reciplents are encouraged to review the Expenditure
Categories for previously entered projects to ascertain the Expenditure Category properly reflects the use of funds,

You may need to refresh your browser screen 1o see your new entries,

After saving R
click here EEp | <o

To submit a report If no projects identified, please answer the conditional questions below and proceed to certification.

Mo Projects Verification

o Rl 2 el L L

Select that you have
no projects to report ‘ [ My jurisdiction does NOT have projects to report N

=Provide a narrative describing the reasonis) your jurisdiction does not have approved projects at this time

Sa mple |anguage ‘ We are still gathering community input to help shape our decision on how to spend funds. No projects have been identified yet.

Don’t forget to click here HE—) | E3
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On the “Revenue Replacement” page in the “Revenue Replacement Key Inputs” section, follow the steps in RED below:

2 Treasury COVID-19 Relief Hub

Revenue Replacemeant | 5 Hep
. . . . " e » Ligend
Recipients will have (he oplon below 1o updale or provide infermalion aszecialed wilh evenue

replacemenl. - RaCand Cetany

Dep=nding on your answer fo fhe quesion s your risdiclion eleching o use the standard allowance
—_— af up 1o 510 milkan for iderdifying the reverue loss? you wil be asked conditional questions

LT Exiemal Tessing

Please nof=: during the period of performance covered by this repar, fhe Irderim Final Ruls sl

Sepenimite appics. However if vour jurisdiction is caloulafing your ‘Revenue loss duee ko COVID-12 Public Heakh
Prodeet Cvervie Emergency” using your fiscal year, you may 0o 5o by complefing the “Fiscal Year End Date” field and
SMENNG YOUT Neven e (025 in the same “Rovenue lo=s due 10 LOVID-19 Pubic Health Emengency D L20T Lanaa
RECILiEN Soscu; Tiald. fatarh
i el b
if that situation apptes to you, please make: clear mn the “Provide an eaplanabion. " Sext box that you
are using fiacal year for your caliulatson L3V

Revenue Replacement Hey Inputs

= Is wour jurisdiction electlng touss the standard allowance of up to $10milfan, not $0 exceed vour total aard

allocation, for bdentitying revenue lgps? o 7
T4 sclect “YES

If a recipient's fotal is §10 million or greater. the recipient may erer in the amount of revenue loss the
necipient = elackng up to 510 milkon

If a recipeent's fokal allocation is less than 510 méllion, the: recipient may emlerin the amound of neven
boss the recipient s elecing up to your todal alocation

* Revenues Loss Due to Covid-19 Bgblic Heslth Emergency %
s _ Enter the allocated amount of your ARPA award

“ ” -Were Fiscal Recovery Fundsused to make a depaosit into a pension fund?
Select “NO” ) :

* Plesse provide an explanstion of how revence replacement funds were allocsted to government services

Enter a brief 2-3 sentence e

explanation of how funds ‘
will be used.

Project Overmew



You will arrive at the
“Certification” page.

It should show zero (0) projects
under “Complete” and zero (0)
projects under “Incomplete.” It
contains pre-populated
information for whoever was
designated to the role of
“Authorized Representative for
Reporting.”

If this is not you, then you will
not be able to “Certify and
Submit.” Only the Authorized
Representative for Reporting
can do this.

Certification

Review
Total Cbkgstions Totzl Expenditures
E50000.00 £ o

Total Mumiber of Projects: 1
Tatal Mumber of Subawards: &
Total Mumber of Expenditures: 0

Project Overview Status e
Project Status Obligation Status Expenditure Status

ncomplete g a o

Statement

| cetly thiat the infonmaticn provided |2 accurale and -:-:mnle!e%ﬁ raasonable inguiry of paogle
syslemns, and oliver infarmalion available o the SLFRF recipienl. The undersigned acknowledges (hal
any maledaly false, ficklious. frawdulent slalement or representation (os concealment or omission of a
maiesial fact) im this submission may be the subjsct of cimnal prosecufion under the False Stat=menis
Accouniability Act of 1995, a5 amended, 18 USGC 1001, and also may subject me and the SLFRF
Recipient to civil penaffies. damapss. and adminisbrative remedies for false claima or athenvese
{mciuding under 31 USE 3729 et 5eq. ) The undersigned i3 an authonzed reprasentaiive of the SLFRF
Raciglent with suthanty t maks he abova carifications and rapresentations on tahall of the SLFRF
Recipient

B aigning this report, the Auhonzed Represeniative for Reporing acknowledges in accordance waih
31 CFA 35.4ic) that recipients shall provide bo the Secredary pericdic rapoers providing dedallad
aceounting of the uses of funds, as applicable. all modificalions to @ Stale's or Terrfiony's 12 revenus
SOWNCEE, and such olhar infonmalion a3 Ihe Secislany may requine for Ihe adminisiraon of 1his
pragram. [n addilion 1o regular repoding réquirements, the Sacrelary may request other additional
nfcemaiion as may be necessary or appropnate, inchuding as may be necessary 1o prevend evasions of
fhe requirements of this program. False siaiements or claims mads fo the Secretary may resulf n
crimmal, civil, or adminisirative sanchions. including fines, mpriscnment, chal damages and penalies,
debament from pardcipating in Federal awands or contracts, andior any ofber remady available by law

Hame of Submitted User

The information for the curréntly signed in wser will populate &5 the Autharizer of this submifeal
Only those in Role of Authorized Representative for Reporting or Authorized Representative on
the Submissicn record will have sccess fo Certify and Submit.

Narme Telephane:
Michzel Glesson 111) 222-3333
Title Ermil:

» Hap

» Lagand

~ Rpcord Doty

HE Dmmems Tazsog
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https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?

If you were designated for the role of “Authorized Representative for Reporting”, then you will receive this message after
hitting the “Certify and Submit” button.
If you are ready to submit, then select the “Submit” button

If you are sure,
then click “Submit”

Are you sure you want to submit?



https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?

After hitting “Submit” you will arrive at the “SLFRF Project and Expenditure Report Survey” page.

You can complete the Survey, but it is not a requirement of your reporting.
If choose not to complete it, then scroll down and select “Cancel.”

SLFRF Project and Expenditure Report Survey
Thank you for submitting your SLFRF Project and Expenditure Report. Please participate in the SLFRF Preject and Expenditure Report Survey below,
Your feedback is greatly appreciated and will halp improve the reporting process.

1. Mow satisfied were you with the login and navigation of the portal?

A A

2. How satisfied were you with manually reporting in the Project and Expenditure Report?

T AT WM WM X

3. Honw satisfied were you with reporting via bulk upload in the Project and Expenditure Report?

r AT X T W

4, How satished were you with the overall SLFRF reporting experience?

* * * * n

5. What ways could Treasury improve the SLFRF reporting experience?

23



After navigating the “Survey” page you will return to the main Portal page.
Best Practice: Click “Go to Your Reports” and review the “My Compliance Reports” page to verify that your 2023 Project and
Expenditure Report shows as “Submitted” and download a copy of it to save to your ARPA grant file along with your 2022 report.

Help/Contact Us

g Your ARPA folder

State and Local Fiscal Recovery Funds (SLFRF)

5350 b avalable for state, teeritany, Tribal, and kocal povernments i support the public haalth ressonse and Ly the foundation for 3 strong and squitable
SCONOONIC MECOvEry

Emergency Rental Assistance (ERA)

vallable for state. territony. snd local governments to asstst households that sne unable to pay rent and utilides

My compliance reports

Homeowner Assistance Fund (HAF)

mearky $10 billion available ror state. territory, and Tribal governments to provide refief for our country’s most walnerabie homeowners.

C“Ck here Ready to gat started” Chok "Goto your neparts” below

‘ | Go To Your Reports
1

SLFRF compliance reports

Intredugtion ReportMame  Repont Type CFDANS ReportPeriod | Dusdins Seatus Provide Inform..  Downicad
FOATS - MY I TT P——

dgraamanty sred
Cosmpliance Reports "
Supporting Dot Diooumernt 1

_— n
What your screen should DT O @
look like once you have sty PO e e ]

Repat-Orl 2022 Espendkbisne REport

successfully submitted

you r ARPA report: SLFRF Information and/or Document Requests Down Ioad your

T o R s L e report herE!




Treasury’s Compliance Portal

2023 Project and Expenditure Report

For ARPA Funds Expended
April 1, 2022 — March 31, 2023

Treasury’s Compliance Portal: https://portal.treasury.gov/compliance
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https://portal.treasury.gov/compliance

Select “Compliance Reports” from the sidebar menu or click “Go to My Reports” in the lower part of the page.

2 Treasury COVID-19 Relief Hub

Welcome to the Treasury Programs supporting State, Territory, Tribal, and Local Government as part

of the 2021 American Rescue Plan.
State, Local and Help/C¢
Tribal Support Depending on if you are a state, territory, local, or Tribal government, you will be eligible for different programs. Information regarding the various funds follows. _
Compliance 1Mr

Compliance Process

Covid Relie
CI o k h : ) You now have a login and 24/7 access to this portal. You have two options while working on your compliance report(s) - save your progress or submit the submission. If
ntroduction i . ' - : ; : B -
IC ere REbaNctia you save, you can return and edit information as needed. To resume working on a draft submission, click on "Compliance Reports"” using the navigation to the left of the
. age. This will bring you to your list of compliance reports, click "Provide Information” to continue the process.
‘ Compliance Reports pag &Y * P ; P

State and Local Fiscal Recovery Funds (SLFRF)

$350 billion available for state, territory, Tribal, and local governments to support the public health response and lay the foundation for a strong and equitable
economic recovery.

Emergency Rental Assistance (ERA)

$21.6 billion available for state, territory, and local governments to assist households that are unable to pay rent and utilities.

Homeowner Assistance Fund (HAF)
Nearly $10 billion available for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeowners.

Ready to get started? Clickf"Go to your reports” pelow. _ Or click here




You will arrive at the “My Compliance Reports” page.
Look for the “SLFRF Compliance Reports” section.
You will see a Project and Expenditure Report for 2023 with a Status of “Draft.” Next to it is a blue pencil icon —click it.

Treasury COVID-19 Relief Hub
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You will arrive at the “Introduction and Bulk Upload Templates” page.

From the sidebar menu, find “Recipient Profile” and select it.

Please note the box outlined in red on the right side of the screen. It contains details for your entity, including your total ARPA
award amount (all funds received to date) at the bottom under “Allocation Amount.”

A

—_—

Treasury COVID-19 Relief Hub A @

Introduction and Bulk Upload Templates  Draft }

Avpert Infor mu sor

SLFRF recipients will complete the required sections of the Project and Expenditure Report using the

left navigation bar to complete the relevant sections. _

Use the following link to access the 'User Guide' for a reference.

Propct aowd Expanditure Report
Introduction/Bulk
Templates User Guide T,
Click here e e
‘ Recipient Profile b
Bulk Uploads g
Project Overview s . . - 2
SLFRF recipients may choose to provide the data required by the Project and Expenditure Report
R
st Saacifie using the bulk upload process. The following five (5) components allow the bulk upload process: e
* Project £ .":'.::'.E-'="~‘

Certification
» Subrecipient/Beneficiary/Contractor

* Subaward/Direct Payment _

= Expenditure

* Tax Offset Provision

Expenditure Category Requirements and Bulk File Upload
Expenditure Categories must be used to categorize each project as noted in the Reporting Guidance.

Certain Expenditure Categories will require programmatic data, in addition to project standard

information. Recipients have the option of entering data manually or utilizing the bulk file upload 28
capability. Please note each Expenditure Cateqory is aligned to a unique bulk file upload template. You



You will arrive at the
“Recipient Profile”

page.

Review the “Recipient
Information” section to
ensure it contains the
correct information and
then enter the required
fields.

Click “Save” when done
and then select “Project
Overview” from the
sidebar menu.

s ng Profile

Recipient Profile

Pileage verily thal you are an aulhorized user of the prime recipient and confirm the accuracy of your
oiganizalian’'s program prafile

» Heip

+ Legang

Recipient Information

UEl® 123452789000 Addresze PO Bo 331
TiMG Acdress 2@ 111
Legal Entity hamiag HLC External Testers Acdrein =@ 111
Typed Watro City or Counby Cityi Kofr=bus
Pt 22X SrareTarricoryd AR
CFDA Mo & 113114 Zipga In2
Flscal vear End Date Tiprin 2293
Reporting Tierd Tier 5. Metropolitan cilies

snd counties witha

papul ation below 250000
residents that are allocsted
less than H10 millicmn in
SLFRF funding. and NEUS
that zre dllocated bess than
510 milfian in SLFRF
funding

* |z the Recipi=nt Regiszered in SAM o’

Pomt of Contact List

HMara Tt Pacoa Erai Bciar

-+ Haoed Dabala

Hapart

29



In the “Project Overview” page, you will find the “No Projects Verification” section. It contains the question “Does your
jurisdiction have projects to report as of this reporting period?” Select “My jurisdiction has projects to report” and hit
“Save.” In the “My Projects” section, select “Add New Project.”

Add Projects Add Subrecipients/Beneficiaries/Contr... Add Subawards/Direct Payments Add Expenditure(s)

Project Overview

Recipients are required to enter projects funded through SLFRF funds as part of their Project and
Expenditure Reporl. Projects can be entered, viewed, and updated from this screen

IntroductionBulk

Templates All projects, regardiess of Expenditure Category, require a set of "standard” data fields, Some of thesa

fields, such as project name and project 1D, are static and do not change across reporing pernods
Reciplent Profite Other fields, such as status of completion and total obligations, will change across reporting periods.
Project Overview

Mote: Bulk Upload templates will appear once you have selected the Project Expenditure Category

Recipbent Specific
You may need to refresh your browser screen 1o see your new entres

Certification
To submit & report if no projects identified, please answer the conditional questions below and procead
to certification

Mo Projects Verification

* Does your jurisdiction have projects to report as of this reporting period?

Select that you have projects to report My hadhaon s profecis omprt .

My Projects ultl}.‘qﬂh:tl E:=Wa-r'-¢o ulhucuﬂ#ku

Total Mumber of Projects : 0

Total Adopted Budget: Total Cigations: Total Expenditures

Click here to add your project )

Yioua Barve 1 projects Create 3 project by clicking Add new Project’




Because you have elected the standard allowance for revenue loss, all reporting of ARPA expenditures will be under Expenditure
Category Group 6 — Revenue Replacement, using either Expenditure Category 6.1 Provision of Government Services or 6.2 Non-
federal Match for other Federal Programs. When you have entered all the required fields, click “Add Project.” Continue adding all

the projects for this reporting period (4/1/2022 — 3/31/2023).

Add Project Total Cumulative Obligations and Expenditures are from the
General Project Information time of the award through March 31, 2023.
Project Expnlitrs Catigory Group Current Period Obligations and Expenditures refers to funds
::m:_:m;mw N obligated or spent from April 1, 2022 to March 31, 2023.

Please nole. obhgations and expendiues reported under Expendilure Calegory. 6 1 Provision of
Govermnmenl Services do nol nééd 1o have subwecipients, subawards, or expendilures saparately

i , . .
Project Name C{K[_iﬂsﬂfnithls D Adkiptied Bkt lOptionaI for Non Tier 1 Cities
‘Tc[:ai.Cu_mulah'feﬂhliaﬂbmﬂ “Total Cumulative Expenditures ‘C‘f.:.r.re.n.l Period Obligations® ~cj..rr.e|_u Period Expenditurese

p:j.g. am Income Earned® P:n-ga am Income Expendedo

“Projuct Daceriptions ‘skip these/ not required ’

Test profect 1 |

EC 6 project descrpbons s.thm inchude detadls on the specific government seraces traditionally
provided by a government bang funded by the project, please provide additional detals on how the
funds will ba used, if possible

Click here to add your project ‘ Aad Project

~N




After you have added all the projects for this reporting period (4/1/2022 — 3/31/2023) they should appear in the table in the “My
Projects” section. Each project should have three (3) green check marks next to it showing it is complete. After all projects have
been successfully entered, click “Next” at the bottom of the page to advance to the “Recipient Specific” screen.

introduction/Bulk

Tempiates All projects, regardiess of Expenditure Calegory, require a set of “standard” data fields Some of these
fields, such as project name and project D, are static and do not change acrass reporting penods

Recigient Profile Other fields, such as status of completion and total obligations, will change across reporting penods

Note: Bulk Upload templates will appear once you have selecled the Project Expenditure Category

You may need o refresh your browser screen to see your new eniries

My Projects = Complete @ 4 = Warning @ = Mot Complete o

Total Number of Projects : 1

Total Adopted Budget: Total Obligations: Total Expenditures:
$1,000,000.00 $50,000.00 $25,000.00
o Add New Project
> Fillers
@ Recordsperpage: 50 ©  Page: 1 of0
Project Mame « | Recipient Projecttd | Totol Obligations | Total Expenditures :.:‘" el + | Project Status ;:t:ﬂ"" ::T:"”"
1 Testl e astigrad D humber $5000000 $15000.00 & Reverwe Redlacement ﬂ u
& Daovnload as CSV

After all projects have been
Back successfully added, click here ‘ Next




The “Recipient Specific” screen is the “Revenue Replacement” page. For the question: “Is your jurisdiction electing to use the
standard allowance of up to $10 million, not to exceed your total award allocation, for identifying revenue loss?” you should
answer “YES.” After selecting “YES” a series of conditional questions will populate.

Revenue Replacement  Crat ]

Recpinls will have the option bosow 1o update of provide informalon associated wilh revenue
e paCormEnt

Depending on your answer 1o the queshon, “Is your jursdichon electng o use the standard allowance

el of up o 510 melhon for shenlifywnsg the revenus loss? you will be asked condibonal questions
» -
Plaase nole. duning the panod of performance covered by this repod, the intenm Final Rule stil
appias. However, if your junsdiction & castiilat M your Ravanion oss dus 1o COWVID- 19 Public Hoalth & 3 Mok 2077
O LT OPvtry v Emergency” useng your fiscal year, you may do 50 by compéeting the “Fiscal Year End Date” field and
entenng your revenue loss m the same “Fevenue loss due to COVID- 19 Publc Health Emergency
Bncipicnt Spocifs held

[ that situaton applos 10 you, please maka clear in the "Provide an axplanation, . " taxd boo thal you
aré usang fscnl voar fod your calculation

e S 1

=I5 your jurisdiction electing to use the standard allowance of up ta $10 milllon, not 1o excesd your total swarnd
allocation, for identifying revenue loss?
=Mong- L

Click “Yes” ‘ |:| &




After selecting “Yes” for the first question in the “Revenue Replacement Key Inputs” section, follow the steps in RED below:

Revvoivee Roplacoment w

ey bl o
Ricipiarsg will ol Shal Somar BEow 55 uodit g oF Srowia larmrtion iapscited with reelnud Figlecine s

ST
Doagsbniing oo yonsr BATwwll 50 Tl SRairion, "I yonr Juriadiotion aleSting 52w tha Famsied Slswanstn of up 00 § 20 sl Sor idens Pying U reennu e T i il b anes SoeiiTonl guintens _

LT, L Indarvmuas than WS S Fisudly Branesadl B poet of thd Qubmary Ry (F spgiauiniy] veill Stpli i thl 32is iy salessing impam Pokvided Ragam Dy i g

= Erofec and Dpandihurn Bapoct
Pigaps razie during the parked of parrformance covered by this raport. e Imderim Flrgd Rude 158 appiles. Moweas, Hyour juripdfiction s caiculrting your “Barennus lona o S0 COVID- 10 Pubic mapi Erarpency” uidng o Bocsl vaar, you may o
by complating tha “Fiecsl Yaar End Dese™ hald snd wntering pour reseoust om bn tha sema: Fanmnus loan dus 5o D00 10 Public Marss Emargency” fald dm b

T S Bad B2, PRRRSE PR SR I Tl TP OGRSE B0 iR, T S B BN o B LG ISR RS B el SRR
Ytrms - =
L i
e el
Reverus Repleoement Koy Inpuls 2 bt el Fapoe Tt
bt Tirnt Fron P
i

— iy e joraciction slecting 1o wod e ssandlend sl o F e B 10 milion, gt 10 et youer bt pward plocation, for identiping reeerus g

HYEa f i "l SEIECt ”YES" R

Facaam Jucts f 2 rechoient i et b B 10 nllion or grirkee. She reciaient My wabi 16 S5 aenouns of reviinsl ions Sl niciplint B wlectiog wo o S10 milion,

e P B S ST T SN S M i S M el T TR T R DN LR S T D TR DT M T B B e O RSN e

*Rapwirng Logh Do 55 0owid- 17 Pobis el Ermargency
' _ Enter the allocated amount of your ARPA award
“Wowre Facal B y o vaadi e sapark s bong?
SE'ECt ”NO" ‘ = sza! sy il BRPIE *—.-llmv:ﬂ

* PR T B0 Rl aen o o N s FUndd st HAGCEEd 0 PO T BEom

S R

Short narrative | fadptercaiart <[ 32 <] @ P - BIC ="

use of funds ‘

|“ — Don’t forget to click here
After saving click here ‘IE




You will arrive at the
“Certification” page.

It should show zero (0) projects
under “Complete” and zero (0)
projects under “Incomplete.” It
contains pre-populated
information for whoever was
designated to the role of
“Authorized Representative for
Reporting.”

If this is not you, then you will not

be able to “Certify and
Submit.” Only the Authorized

Representative for Reporting can

do this.

Certification

Review
Tatal Cbgstions Total Expenditures
5000000 £25,000.00

Total Mumber of Frajects 1
Total Mumber of Subawards: 0
Total Mumber of Expenditures.D

Project Overview Status o
Project Status Obfigation Status Expenditure Status
neomplete 0 il i]
Statement

| certlfy thal the information provided Is accurale and c-:mule!r.%w raasenable inguiry of people
syelems, and olber infarmalion svailalie lo the SLFRF recipienl. The undersigned scknowietges thal
any malenaly false, icklious: frawdulent skalement, or representalion (o concealment o omissicn of a
material fact) in this submission may be the subjact of criminal prosecufion under the False Stat=meris
Accouniability Act of 1395, as amended, 18 USC 1001, and also may subject me and the SLFRF
Recipient to civil penalties. camages. and administrattve remedies for false claims or othervse
{mciuding under 31 USC 3739 ef seq.) The undersigned i an authonzed representaiive of fne SLERF
Reciglent vilth suthority to make the abeve certifications and representations on bahall of the SLFRF
Hacipient

Ey aigning this report, the Authonzed Represantative for Reportng acknowledges in accardan ce wih
31 CFR 35.4(c) that recipients shall provide to the Secrelary pericdic rapers providing delallad
accounding of ihe uses of funds. 38 applicable, all modificalions o @ Stale’s or Terron's lax revenua
soUrces, and such olhar infamalion &3 Ihe Secielany may ieguine for e adminisiraion of this
pragram. In addilian 1o regular reperding requirerments, the Seeratary may request obher sdeitional
nformaion as may be necessary or appropriale, including 25 may be necessary io prevend evasions of
fhe: requirement= of this program. False statements ar claims mads fo the Secretary may result in
crimmal, civil, or administratiee 3anctons, including fines, mpnscnment, <vil damages and penalfies,
dedarment from parkcpating in Federal awarcs of confracts, andier amy odber remedy avaiable by lay,

Name of Submitted User

The information for the currently signed inuser will populate as ihe Authorizer of this submittal.
Only those in Role of Authorized Representative for Reparting or Authcrized Representative on
the Submission record will have access to Certify and Submit.

Hame: Tedeghone:
Hichasd Glesson 111] 222-3333
Titles Email:

» Legand

- Rmzord Datala



https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?
https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?

If you were designated for the role of “Authorized Representative for Reporting” then you will receive this message after
hitting the “Certify and Submit” button.
If you are ready to submit, then select the “Submit” button

If you are sure,
then click “Submit”

Are you sure you want to submit?



https://www.vlct.org/arpa-faqs#faq-What-is-the-%22Authorized-Representative-for-Reporting%22-in-Treasury's-Portal?

After hitting “Submit” you will arrive at the “SLFRF Project and Expenditure Report Survey” page.
You can complete the Survey, but it is not a requirement of your reporting.
If you choose not to complete it, then scroll down and select “Cancel.”

SLFRF Project and Expenditure Report Survey
Thank you for submitting your SLFRF Project and Expenditure Report. Please participate in the SLFRF Project and Expenditure Report Survey below,
Your feedback is greatly appreciated and will halp improve the reporting process.

1. Mow satisfied were you with the login and navigation of the portal?

A A

2. How satisfied were you with manually reporting in the Project and Expenditure Report?

T AT WM WM X

3. Honw satisfied were you with reporting via bulk upload in the Project and Expenditure Report?

T T X T W

4, How satished were you with the overall SLFRF reporting experience?

* A X % K

5. What ways could Treasury improve the SLFRF reporting experience?




After navigating the “Survey” page you will return to the main Portal page.
Best Practice: Click “Go to Your Reports” and review the “My Compliance Reports” page to verify that your 2023 Project and
Expenditure Report shows as “Submitted” and download a copy of it to save to your ARPA grant file along with your 2022 report.

Help/Contact Us

g Your ARPA folder

State and Local Fiscal Recovery Funds (SLFRF)

5350 b avalable for state, teeritany, Tribal, and kocal povernments i support the public haalth ressonse and Ly the foundation for 3 strong and squitable
SCONOONIC MECOvEry

Emergency Rental Assistance (ERA)

vallable for state. territony. snd local governments to asstst households that sne unable to pay rent and utilides

My compliance reports

Homeowner Assistance Fund (HAF)

mearky $10 billion available ror state. territory, and Tribal governments to provide refief for our country’s most walnerabie homeowners.

C“Ck here Ready to gat started” Chok "Goto your neparts” below

‘ | Go To Your Reports
1

SLFRF compliance reports

Intredugtion ReportMame  Repont Type CFDANS ReportPeriod | Dusdins Seatus Provide Inform..  Downicad
FOATS - MY I TT P——

dgraamanty sred
Cosmpliance Reports "
Supporting Dot Diooumernt 1

_— n
What your screen should DT O @
look like once you have sty PO e e ]

Repat-Orl 2022 Espendkbisne REport

successfully submitted

you r ARPA report: SLFRF Information and/or Document Requests Down Ioad your

T o R s L e report herE!







Your ARPA folder

Before you celebrate, take these steps:

e Put everything in your ARPA folder!

* Write down all logins, passwords, and other details
for Login.gov and the Treasury portal

* Write down details for all assigned user roles in
Treasury portal

* Print out and put a PDF copy of your 2023
completed report in your ARPA file

* Keep all records of funds spent including receipts in
this folder

* Prepare a spreadsheet to track ARPA funds spent
and obligated for each year — put it in the folder

GEORGIA
You will be required to file annually through 2026, then Agglzféngf;gLN
report on these funds for 5 years after that. THINK OF
THE NEXT PERSON WHO WILL COME AFTER YOU!



It is essential to document your numbers! Track all funds obligated and spent, along with a
description of the project. Keep a copy in your folder!

Sample ARPA SLFRF Tracking Spreadsheet

Date of Award:
Total ARPA SLFRF Allocation:

Year 1
Project Mame Project ID Project Description Amount Obligated Amount Spent Check number Date Y
our ARPA folder

Year 2

Project Mame Project ID Project Description Amount Obligated Amount Spent Check number Date

Year 3

Project Mame Project ID Project Description Amount Obligated Amount Spent Check number Date

Year 4

Project Mame Project ID Project Description Amount Obligated Amount Spent Check number Date

GEORGIA
MUNICIPAL
Ve s ASSOCIATION

Project Mame Project ID Project Description Amount Obligated Amount Spent Check number Date




Please contact GMA for questions or to
notify us of any problems you encounter.

* Becky Taylor

* Director, Federal Relations & Research
* btaylor@gacities.com

* 404-402-6110 cell

* Claire Chan

* Senior Research Analyst
* cchan@gacities.com

* 470-484-6705 cell

, GEORGIA
MUNICIPAL
= ASSOCIATION

e 42
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