Disclaimer 

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

JOB TITLE:  Sergeant                  


DEPARTMENT:  Police, City of Anywhere 

JOB SUMMARY:  This position is responsible for supervising and assisting patrol officers in the field, investigating criminal activity, and patrolling the City of Anywhere.  

MAJOR DUTIES:

o
Supervises personnel on assigned shift to assure adherence to department rules, regulations, and policies; monitors performance of personnel.

o
Assigns duties; communicates information from senior officers.

o
Communicates with other shift supervisors to gather information on problems or areas requiring attention.

o 
Performs weapons, equipment, uniform, and personal appearance inspections. 

o
Observes all sectors and assists other units; enforces laws, investigates crimes and accidents; responds to all major calls to assist and advise; maintains surveillance of suspicious persons; interviews suspects, complainants, and witnesses; supervises preservation of evidence, investigation of clues, and arrest of any suspects.

o
Checks and approves reports; reviews all reports and case files submitted during shift.

o
Prepares time cards and maintains daily time sheets, pay logs, and overtime and compensatory time logs.

o
Oversees the training of new personnel and assists in identification of training needs of subordinate personnel.

o
Acts as Lieutenant in his or her absence.

o
Counsels subordinate personnel; prepares performance evaluations.

o
Testifies in judicial proceedings as necessary.

o
Attends training and supervisory meetings as required.

o
Assists other agencies and departments with service of arrest warrants, court papers, and subpoenas.

o
Oversees maintenance for assigned vehicles and equipment.

o
Performs other related duties as assigned.

KNOWLEDGE REQUIRED BY THE POSITION:

o
Knowledge of federal and state laws, criminal and traffic laws, and departmental policies and procedures.

o
Knowledge of geography and boundaries of the City of Anywhere.

o
Knowledge of police management and supervisory techniques.

o
Knowledge of the criminal justice system and court procedures.

o
Knowledge of investigatory techniques and procedures.

o
Knowledge of crime prevention techniques.

o
Knowledge of first-aid and CPR techniques.

o
Skill in the use of firearms, communications equipment, and other standard and specialized law enforcement equipment.

o
Skill in supervisory techniques.

o
Skill in observing and preserving evidence.

o
Skill in decision making.

o
Skill in oral and written communication.

SUPERVISORY CONTROLS:  The Lieutenant assigns work in terms of general instructions.  The work is reviewed for compliance with procedures and the nature and propriety of the final results.

GUIDELINES:  Guidelines include federal and state laws, criminal and traffic laws, city ordinances, departmental policies and procedures, and court decisions.  These guidelines are generally clear and specific, but may require interpretation in application.

COMPLEXITY:  The work consists of varied administrative, supervisory, and technical duties.  The variety of emergency situations and frequently-changing laws contribute to the complexity of the work.  

SCOPE AND EFFECT:  The purpose of this position is to protect life and property and to supervise officers on an assigned shift.  Successful performance helps ensure effective law enforcement practices, contributes to the safety of the general public, and promotes efficient functioning of shift operations. 

PERSONAL CONTACTS:  Contacts are typically with co-workers, the general public, other public safety and law enforcement personnel, health service and support workers, business and community members, and representatives of the court system.

PURPOSE OF CONTACTS:  Contacts are typically to give or exchange information, resolve problems, motivate personnel, and provide services.

PHYSICAL DEMANDS: The work is typically performed while sitting, standing, and walking with intermittent stooping and physical activity (running,  restraining others).  The employee must lift light and heavy objects, use tools or equipment requiring a high degree of dexterity, and be able to distinguish between shades of color.

WORK ENVIRONMENT: The work is typically performed in an office, in a vehicle or outside.  The employee is exposed to inclement weather, noise, infectious or contagious diseases, and life-threatening situations.  The work requires the use of protective devices.

SUPERVISORY AND MANAGEMENT RESPONSIBILITY:  The position has direct supervision over Police Officer (4). 

MINIMUM QUALIFICATIONS:

o
Knowledge and level of competency commonly associated with completion of specialized training in the field of work, in addition to basic skills typically associated with a high school education.

o
Experience sufficient to thoroughly understand the work of subordinate positions to be able to answer questions and resole problems, usually associated with one to three years experience or service.

o
Possession of or ability to readily obtain a valid driver's license issued by the State of Georgia for the type of vehicle or equipment operated.

o
Ability to meet current requirements set forth in he Georgia Mandate Law Enforcement Training Act/Peace Officer's Standards and Training Act.

