DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

JOB DESCRIPTION ACWORTH, GA

DEPARTMENT: POLICE

JOB TITLE: SERGEANT

STATEMENT

This position in law enforcement has direct command as a first level supervisor in the Acworth Police department. As a first line supervisor this position exercises the authority as a Shift Commander within the chain of command of the department. Assignment and hours of duty for this position are very flexible and will be made with the interests of the department as the final determining factor.

RESPONSIBILITIES

This position is directly subordinate to the position of lieutenant in the department. But may be held accountable to any superior officer.

The work of this position involves performing administrative duties and coordinating manpower and equipment resources to ensure the effective performance of general patrol, traffic control and emergency assistance activities on an assigned shift.

Duties may be performed independently in accordance with departmental rules and regulations; general orders and supervision are received from a higher authority.

Specific instructions regarding non-routine situations may be given or received. Work is received through observation of results and evaluations of reports submitted.

DUTIES

· Schedule shift assignments and supervise subordinate employees.

· Serve as Shift Watch Commander

· Coordinate personnel, administrative paperwork and liaison activities on assigned shift.

· Handle or advise officers on unique patrol activities requiring independent judgment and management intervention.

· Serves as back-up unit in general patrol, traffic control or emergency assistance activities on assigned shift.

· Secures and prepares warrants and other required legal paperwork when necessary.

· Approve all paperwork of subordinates. Check paperwork for completeness, correctness and neatness. Ensure that the disposition of all paperwork is completed in the proper and correct manner.

· Performs all duties associated with the arrest and apprehension of violators; booking, fingerprinting, photographing, etc.

· Report either in writing or verbally any and all information required by procedure to the proper authorities.

DESIRABLE KNOWLEDGE, SKILLS, AND ABILITIES

· Good knowledge of general police work and procedures used by the City of Acworth Police department.

· Skill to effectively communicate with a variety of people.

· Ability to effectively handle tense situations and uncooperative people.

· Ability to gather information from a variety of sources, analyze the information and then properly disseminate the information to other sources.

· Ability to present a positive image to the general public.

· Ability to present a positive image of the department by their appearance in uniform to subordinate officers as well their peers and superiors.

· Ability to work under and handle stress successfully.

· Maintain a working knowledge of their superiors duties and responsibilities.

· Have a good knowledge of and the ability to perform all the duties and responsibilities of their subordinates throughout the department.

· Maintain the required skill in the operation and maintenance of department firearms.

· Ability to operate an emergency vehicle and equipment under emergency conditions.
· Ability to physically and mentally perform all the duties required of any and all certified police officers in the state of Georgia.

· Ability to stand for long periods, walk for long periods or distances, ability to get in or out of a vehicle without assistance or difficulty and very rapidly.

· Ability to hear well enough to understand normal conversations without voices having to be raised or constant repeats.

· Ability to see properly or vision that is correctable to City and Department standards or requirements.

· Ability to speak in a normal voice or in a raised voice (yell) if necessary.

· Ability to walk or run without hindrance or great difficulty.

· Ability to use both hands and both arms normally, or without difficulty.

· Ability to read, write, speak and comprehend the English language without difficulty.

DESIRABLE EDUCATION AND EXPERIENCE

· Standard high school education (Diploma) or GED

· Georgia Basic Peace Officer Certification

· Have at least five years experience in law enforcement.

· Possession of a valid Georgia driver's license.

OTHER

This position is required to perform any and all other duties as assigned it by the Chief of Police, Major, or other authorized competent authority.

