Disclaimer 

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

CITY OF MARIETTA

Director of Planning and Zoning

Introductory Statement:

This position is responsible for organizing and directing the City's planning and housing activities which includes comprehensive planning, zoning and code enforcement, economic development, transportation planning, and subsidized housing programs.  This position reports to the City Manager and is responsible for the functions of the following divisions:  Planning & Development, Zoning and Code Enforcement, and Housing Programs including CDBG and Section 8.

Essential Elements:

* Provides the supervision and direction of immediate staff of the Planning & Development and is responsible for the planning, direction, organization and general management of the divisions of Zoning and Code Enforcement, and Housing Programs including CDBG and Section 8.  Responsible for the performance evaluations of immediate staff, the Manager of Zoning and Code Enforcement, and the Manager of Housing Programs.

* Works with staff to review developers' plans to ensure compliance with zoning, code and environmental regulations and economic development policies of the City.  Formulates observations based on the evaluation of the developers' plans and their compliance with applicable ordinances and regulations.

* Responsible for the Planning and Zoning department operations and budget.  Compiles all financial data necessary to provide an accurate annual operating and capital budget for the department and each division.  Controls and approves department and division expenditures.

* Responsible for the development of a comprehensive plan for the City of Marietta.  Ensures compliance of the federal and state land use and zoning laws within the City of Marietta.  Works with the developers, citizens and other affected parties in creating a comprehensive plan that best meets the needs of the City Marietta.

* Compiles, analyzes and publishes data on economic, commercial, and community development within the City of Marietta.

* Coordinates local comprehensive planning efforts with county and state and regional planning officials to facilitate the development of an effective comprehensive plan that is coordinated across governmental boundaries.

* Receives calls and provides information and assistance concerning development regulations and procedures to developers, investors and businesses interested in development within the City of Marietta.  Works to attract potential development to the City of Marietta by assisting potential investors interested in locating to Marietta.

* Provides guidance and assistance to city management and, when requested, the Mayor and City Council, in formulating planning and economic development policies.  Act as advisor to various appointed boards, including but no limited to, the Planning Commission and the Board of Zoning Appeals.

Job Requirements:

* BA degree in Urban Planning, Economics, Real Estate or related field.  

* Prefer Masters degree in Public or Business Administration or related field.

* Prefer AICP certification.

* Minimum of 7 years progressively responsible experience in planning, economic or land development including at least three years management or supervisory experience.

* Knowledge of the principals of local government planning, economic and community development, strategic planning procedures, marketing principals, and real estate sales and purchase procedures.

* Basic knowledge of planning and development practices and principles, zoning and code regulations, housing programs, and Section 8 programs.

* Skill in formulating, analyzing and effectively communicating development plans to the public, private developers, city management and city officials.

* Ability to manage, direct and supervise professional and clerical staff.

* Ability to promote commercial and industrial development for the City of Marietta.

Difficulty of Work

This position is highly complex which requires the incumbent to be knowledgeable in many areas in order to effectively carry out the total function of the position.  Although the core function is planning and development, the incumbent must be able to provide direction to Zoning and Code Enforcement, CDBG and Section 8 Housing Divisions and various appointed boards.  These divisions depend on the Planning and Zoning Director to coordinate the various work activities into an effective and efficient end result.  Beyond the leadership and direction that is required for management of the divisions, the Director must be able to effectively supervise his/her staff of professional and clerical personnel assigned to the Planning and Development Division.

Responsibility

The main responsibility of the Planning and Zoning Director is to ensure that the City is developing plans and strategies to create a sustainable community consistent with the policy direction of the City Council.  Another major function of the position is to ensure that the City is equitably and reasonably enforcing all zoning and code regulations and ordinances related to those development activities.

Personal Work Relationships

This position requires advanced communication skills interpersonal and public speaking as well as written communication skills.  The total scope of personnel contacts include the city manager, the City Council, department and division heads, staff employees, various appointed board members, developers, real estate professionals, civic and environmental groups and the general public.  The level of communication skills requires skills in negotiation and persuasion, creating presentation media (i.e. graphic, modeling, etc.), explaining and interpreting technical information.

Physical Effort and Work Environment

Work in this position is done primarily in an office environment with occasional visits to work sites.

