DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

POSITION TITLE: PLANNING DIRECTOR

DEPARTMENT: COMMUNITY PLANNING AND DE'VELOPMENT 

PAY GRADE/ PAY SCALE:

JOB SUMMARY


Under limited supervision, exercise responsibility for the administration of the Community Planning and Development Department. Manages all departmental operations, planning functions, community development, and code enforcement activities as they relate to the Zoning Ordinance of the City of Statesboro.  This employee is responsible for conducting research and information gathering for the Mayor and City Council, City Administrator, Planning Commission, and other departmental agencies.

RESPONSIBILITIES AND DUTIES


Serves as staff to the City of Statesboro Planning Commission, advises, and makes recommendations.

Serves as staff to the Mayor and Council and City Administrator concerning all matters related to Planning and Development.


Prepares and maintains a comprehensive master plan, including population, economic development, natural and historic resources, community facilities, land use and housing.


Receives and processes all applications for rezoning and zoning variances.







;

Conducts research on growth and development.

-

Provides technical service to other governmental agencies and private groups as needed.

Conducts special projects and research as required.

Exercises overall responsibility for community development including the procurement and administration of federal and state grants.

Exercises responsibility for compiling and maintaining census data, and other information concerning the community.



Assists in information dissemination for City Council Districts. 

MINIMUM QUALIFICATIONS REQUIRED

Education and Experience:

Graduation from an accredited college or university in planning or closely related field, preferably with three to five years of professional experience or any equivalent combination of training and experience which provides the required knowledge, skills, and abilities.

Licenses and Certificates:

A valid Georgia Driver's License.

Knowledge, Skills, and Abilities:

1. Knowledge of general planning theories and principals.

2. Ability to interpret city ordinances and codes and issues citations when warranted.

3. Ability to communicate orally and in writing

4. Ability to monitor financial reports as they relate to grant administration.

5. Ability to prepare and submit competitive grant applications for funding. 

6. Knowledge of CDBG, SBA, LDF, and other Georgia grant programs and their administrative requirements.

7. Knowledge of word processing and other computer application skills and office equipment such as calculators.

8. Ability to collect, analyze, and make recommendations about data.

9. Ability to monitor departmental expenditures while meeting the goals and objectives of the department.

10. Ability to develop and maintain effective working relations with city officials, department heads, and the general public.

