Disclaimer 

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

CITY OF LAWRENCEVILLE

Director of Planning

NATURE OF WORK

This is highly responsible professional administrative work in directing the activities of the Planning, Zoning, and Inspections Department.

Work involves the responsibility for integrating diverse projects with the overall objectives of the City.  Work also involves representing the City on all planning and zoning related matters.  Work is performed under little supervision following established guidelines and regulations and requires a great amount of independent judgement.  Work is performed under the general direction of the City Council and is reviewed through conferences, reports, and evaluation of results achieved.

EXAMPLES OF WORK

Establishes policies for the administration of zoning, building, and site inspection.

Makes recommendations to Mayor and Council regarding planning and zoning matters.

Develops and makes recommendations for amending the zoning ordinance and regulations, the land use plan and related maps, and building codes.

Prepares work programs and budgets for the department and is responsible for adherence to approved budgets.

Consults with citizens, department heads, and other officials of municipal, county, state, and federal governments in order to coordinate all phases of community development.

Attends all regularly scheduled meetings of the City Council, Planning Commission, and the Board of Zoning Appeals.

Represents the City on various boards, commissions, and special task forces related to planning and zoning.

Reviews all site plans and zoning requests.

Performs related work as required.

DESIRABLE KNOWLEDGE, SKILLS, AND ABILITIES

Comprehensive knowledge of the social and economic implications of zoning and other aspects of community development.

Comprehensive knowledge of land-use concepts and population density and construction practices.

Thorough knowledge of basic management techniques.

Skill in communicating ideas and assignments clearly and effectively.

Skill in analyzing problems and formulating realistic solutions to them.

Ability to speak persuasively and effectively in public.

Ability to administer programs and projects in a timely and effective manner.

DESIRABLE EDUCATION AND EXPERIENCE

Graduation from and accredited college or university with major course work in planning or a related field.

Thorough experience in planning or engineering, or a related field, with supervisory experience.

Any equivalent combination of education and experience is acceptable.

