
Planning for Georgia Cities Week 
 
Getting Started: 
The first step, of course, is to block off the week of April 23-29, 2017 on the city 
calendar and make sure key city officials and employees will be able to participate. 
 
Designate one person at City Hall as the contact for Georgia Cities Week.  Circulate 
Georgia Cities Week information among city employees and ask for feedback on ideas 
for activities.  
 
It is also highly advisable to create a Georgia Cities Week Planning Committee to help 
plan activities. Along with city employees, you may want to include on the committee 
representatives from the following groups:  
 Chamber of Commerce 
 Downtown Merchants 
 Education 
 Media 
 Historical Society  
 Garden Club 
 Neighborhood Groups 
 Civic Clubs 
 Boy Scouts/Girl Scouts 
 
Develop a time-line for Georgia Cities Week, listing the dates by which certain tasks 
need to be completed.  
 
Publicity Opportunities: 
Some ideas for publicizing your events include: 
 Print Georgia Cities Week activities on utility bills or publish them on your local 

access cable channel. 
 Adopt a resolution declaring it “Georgia Cities Week.” 
 Write a letter to the editor about city government 
 Write an op-ed piece for your local paper, telling your city’s “story.” This could be 

about its founding, parts of its history or the next chapter – where your city is going 
in the future or, in keeping with this year’s theme, stories of “going to town,” and 
what that meant for previous generations 

 Use the enclosed press release to let media outlets know of your plans 
 Appear on local radio and television stations to educate the public about city 

government. 
 Ask your local paper to sponsor a coloring contest for younger children. Entries can 

be displayed at city hall. You may want to use the enclosed “Cities in the Mix” 
artwork for this or develop your own theme, such as: 
 Services Cities Provide 
 Historic Landmarks in the City 
 City Parks 

 If you have a city website and/or Facebook page, be sure to post all activities and 
information there as well. 


